For Staff Use: HO -

ATHENS-CLARKE COUNTY PLANNING DEPARTMENT

SHORT-TERM RENTAL
HOME OCCUPATION APPLICATION

FEE: $20.00 (cash/card/check — make check payable to ACC)
PLEASE READ THE INFORMATION ON THE BACK OF THIS FORM PRIOR TO COMPLETION

SHORT TERM RENTAL
LOCATION ADDRESS:

Primary Resident:

Phone:

Email:

D Check box if applicant is property owner

24-Hour Local
Contact (Name):

Address:

Email:

Phone:

Property Owner’s Authorization (signature or letter required):

Signature:

|:| Check box if letter
or email is attached

[Q Primary
D k | that onl truct Residence
©youac .now edge that only one_ S ructure In which structure will the Short-Term
on the subject property may be utilized as a O Yes -or-
) . Rental (STR) use be located?
Short-Term Rental at any given time? [0 Accessory
Structure
Do you acknowledge that no on-street
Maximum number of occupants anticipated? parking by the Short-Term Rental O Yes
occupants is permitted at any time?
B e | yes | DoYou v e o prin | Ve
g property g accordance with Section 9-15-28(a)(5)? O No
Term Rental?
Do you acknowledge that no individual Short- Have you completed your Fire Marshal’s
Term Rental shall have an occupancy L Yes | office STR Acknowledgement? (See O Yes
duration in excess of 30 consecutive days? attached)

Please attach a site plan of the subject property depicting the required Short Term Rental use elements (e.g.
identification of the structure intended to house the Short-Term Rental; location of adequate on-site parking)

in accordance with Section 9-15-16.

The Unified Government of Athens-Clarke County is a public entity subject to Georgia's Open Records laws. All submitted applications and associated
plans and documents are covered under such laws and may be released to other parties unless they contain information specifically protected by law.

APPLICANT’S SIGNATURE:

DATE:

FOR STAFF USE ONLY:
Received by/Date:

APPROVED: O Yes

Tax Map Number(s):

Parcel Zoning:

Conditions of Approval (if applicable):

o No
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Section 9-15-16 of the Athens-Clarke County Development Regulations regarding Home Occupations
The purpose of this section is to permit minimal business practices while maintaining residential character.
Such business practices shall not be readily discernible from those activities typically occurring at a solely domestic residence.
The following provisions shall apply to home occupations:

Dwelling. The occupation carried on within the dwelling unit shall be restricted to the heated floor space and shall not occupy in excess

of 25 percent (%) of the heated floor space within the structure unless otherwise noted below. The occupation shall be conducted entirely

within the dwelling.

Restriction on sales. The occupation shall not involve direct sales on the premises, except in the case of sales which are customarily

accessory and incidental to a provided service home occupation. Mail order, on-line sales, or home marketing services with off-premise

sales are allowable.

Employees. The occupation shall be conducted by those who are living in the residence. Provided, however, that a maximum of one

non-resident employee may work on the premises.

External display of products. There shall be no external display of products or storage of equipment or any other externally visible

evidence whatsoever of the occupation, business or profession.

Signage. There shall be no signs on the property advertising the home occupation, except for those on a business-related vehicle.

Nuisance. There shall be no emission of smoke, dust, odor, fumes, glare, noise, vibration, electrical or electronic disturbance

detectable at the lot- line or beyond exceeding a normal residential level.

Prohibited equipment and materials. There shall be no chemical, mechanical or electrical equipment on the premises other than that

normally found in a purely domestic residence. This includes any chemicals and pharmaceuticals of a type or in volumes not normally

found in a domestic residence without a home occupation.

Parking and business-related vehicles (vehicles either marked or equipped commercially). No on-street parking of business-

related vehicles, including occupants of a STR, shall be permitted at any time. No business-related vehicles larger than a van, panel

truck, or pickup truck shall be permitted to park overnight on the premises. The number of business-related vehicles shall be limited to
one, except as otherwise specifically permitted in 9-15-28(a)(5). No repair or detailing of vehicles owned by non-residents shall be done
on the premises.

Sale of garden produce. The above-listed requirements of a home occupation shall not be construed to restrict the sale of garden

produce grown on the premises within the AR (Agricultural/Residential) District, provided this exception shall not extend to allow the

operation of a commercial greenhouse or nursery or the existence of stands or booths for display of such produce.

Animals. Except as specifically permitted herein, activities involving live or dead animals, including without limitation kennels, pet

sitting or boarding, animal breeding, butchering, and taxidermy are prohibited.

Medical practice. No medical practice required to obtain a medical license by the State of Georgia shall be permitted.

Food service. No food service regulated by the Department of Health shall be permitted.

Definition of “on the premises.” “On the premises,” except as otherwise specifically permitted herein, and as it pertains to home

occupations, shall be defined as the actual dwelling structure plus the lot on which such structure is located.

Permitted home occupations. Home occupations shall be permitted by staff upon determination that all above criteria have been

met.

Permitted home occupations with limitations or exceptions to specific criteria. The following specific home occupations are

allowed subject, however, to the below-prescribed limitations or exceptions to the general provisions of this section:

1. In-home childcare for no more than six individuals under care at a time, excluding the family members of the resident caregiver, with
the allowance to occupy a maximum of 50 percent of the heated floor space within the structure and for outdoor recreational activity.

2. Tutoring of all types for no more than four pupils at one time.

3. Musician’s and artist’s studio, which may have equipment other than that normally found in a purely domestic residence.

4. Barber and beauty shops. The business shall consist of no more than one beauty/barber chair, and no more than two customers

shall be permitted at one time.

Cottage food industry with proof of license from the Georgia Department of Agriculture.

Animal grooming. No more than two non-resident animals shall be permitted on the premises at one time. No non-resident

animals shall be kept overnight.

7. Short-Term Rental, Home Occupation. Either the principal residential structure or an accessory structure can be utilized as a
short-term rental; however, only one structure on the same parcel may be utilized as a short-term rental at any given time. In either
case, a portion of the structure or the entirety of the structure can be utilized as a short-term rental, notwithstanding the default
limitation that home occupations must only utilize 25 percent of the dwelling.

Planning Department approval. It shall be unlawful for a person to operate a home occupation without first obtaining a home

occupation permit. A proposed home occupation shall be reviewed and approved by the Planning Department per the standards of this

section at the time of issuance of a business occupation tax certificate. For those home occupations not specifically allowed or prohibited
by this section, the planning director may, per the authority granted by Chapter 9-4 of this title, determine whether the proposed home
occupation meets the standards of this section.

Permission of property owner. An applicant shall be either the property owner of record of the premises on which the home

occupation shall be located and the property must serve as their primary residence or a resident who shall have obtained written

permission from such property owner, which shall be submitted with the application.

State or federal compliance. Home occupations shall comply with the more stringent standards and requirements of all applicable

local, state, and federal laws.

Parking. Adequate off-street parking must be provided for the residents, employees, and business visitors.

oo

FOR A TAX CERTIFICATE THE FOLLOWING NEED TO BE PROVIDED TO THE ACC FINANCE DEPT (#1 and #2 are mandatory):
1. State Affidavit Verifying Residency Status Form and E-Verify Forms must be notarized. (ACC cannot notarize this for you)
2. Complete the Business Occupation Tax Application and take your Home Occupation approval and all other completed and approved forms to the

3.

Business Tax Office at 375 Satula Avenue, Athens, GA
If you are using a Trade Name, go to the Clerk of Superior Court at the Court House and complete a Trade Name form

(Forms #1, #2 and #3 are available at accgov.com, at the Planning Department and at the Finance Department)
If you are charging sales tax, apply for a State Tax ID # (State Revenue Office is at Georgia Square Mall, 3700 Atlanta Hwy)
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Fire Department

Fire Marshal’s Office

Fire Safety Guidelines for Short-Term Rental Properties:

1. Address Visibility: Ensure the address is plainly visible and legible from the street, with at least four-
inch numbers.

2. Smoke Alarms: Install and maintain operational smoke alarms in each sleeping room, areas providing
access to sleeping rooms, and on each level.

3. Carbon Monoxide Detectors: Install and maintain operational carbon monoxide (CO) detectors in
sleeping areas of dwellings with gas appliances and/or an attached garage.

4. Fire Extinguishers: Provide multi-purpose fire extinguishers (2A10BC) on each level of the house.
Ensure accessibility and ensure they are less than one year old or serviced and tagged annually by a
licensed company.

5. Annual Inspection: Arrange for a licensed company to annually inspect and tag any installed fire alarm
or fire sprinkler system.

6. Emergency Escape: Each sleeping room should have an additional means of emergency escape, such
as a second door leading directly outside or an operable window.

7. Emergency Evacuation Plan: Post an emergency evacuation plan, including emergency contacts, in
each bedroom of the rental.

8. Electrical Safety: Do not use extension cords as permanent wiring; they are for temporary use only.
9. Storage of Flammable Liquids: Properly store all flammable liquids or hazardous materials.

The owner acknowledges that the residence was not designed, constructed or inspected as a
commercial lodging establishment. All of the foregoing information is hereby given and all of the
foregoing statements are hereby made on oath, willfully, knowingly, and absolutely, and the same is and
are hereby sworn to be true under the penalty for false swearing, as provided by law.

l, , having been administered a lawful oath or affirmation, hereby
certify under penalty of false swearing (0.C.G.A §16-10-71) that the above information is true and
correct.

Property Owner’s Signature Date

Sworn to and subscribed before me this day of 20

Notary Public
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