Special Events Held on College Square

Any tables moved or removed by the event sponsor must be returned to their appropriate location, as identified by white paint markings on the ground, at the close of their event. There are 3 options for the tables when using College Square for special events:

#1: Leave the tables as they are. The event sponsor can incorporate up to ½ the tables into use for their event but are required to keep the other ½ of the tables open for public use.

[bookmark: _GoBack]#2: The event sponsor can rearrange the tables for their event. Again, the event sponsor can incorporate up to ½ the tables into use for their event but are required to keep the other ½ of the tables open for public use. A deposit of $100 is required from the event sponsor. The deposit will be returned to the event sponsor the week following their event if there are no damages to the tables and if the tables are returned to their proper locations. In the event there is damage that totals more than $100, the event sponsor will be billed for the remaining balance.

#3: The event sponsor can remove the tables from College Square to make more room for their event under the following guidelines:

a. A deposit of $500 is required from the event sponsor. The deposit will be returned to the event sponsor the week following their event if there are no damages or missing tables, and if the tables are returned to their proper locations. In the event there is damage or missing tables that totals more than $500, the event sponsor will be billed for the remaining balance.

b. The event sponsor is required to remove and store the tables.
 
c. ACCGov staff will remove and store the umbrellas.

d. The event sponsor must return tables to the appropriate location at the close of their event.
