
How do I verify my dependents? 

STEP 1: Review your dependents that you have enrolled in benefits in Bswift. In the Eligibility & Documentation 

Matrix below match each dependent to the document required.  

STEP 2: Online Upload documents before the deadline: 
To upload the document(s), please visit the Bswift website at https://unum_accgov.bswift.com/ and navigate to "My 
Profile" at the top of the homepage.  
Select "Employee File" from the menu and find your dependent's name.  
You can then click "View and Upload Documents," choose the file you wish to upload, enter the document's title, and 
click "Save." 

Dependent Type Eligibility Criteria Documents Required for Verification 
Spouse 

Spouse (Legal – same or 
opposite sex)  Your current, legally married spouse

One of the following: 
 Copy of marriage license or certificate

 Copy of most recently filed federal or state tax return 
listing the dependent

Children – Under Age 26 

Child (natural-born)  Your naturally born child

One of the following: 
 Copy of the child's birth certificate

 Copy of most recently filed federal or state tax return 
listing the dependent(s)

 Copy of court order

Child (Legally Adopted, Placed 
for Adoption, Legal 
Guardianship) 

 Your legally adopted child

One of the following: 
 Copy of the child’s amended birth certificate (showing 

you or your spouse as the adoptive parent)

 Copy of adoption decree or court order naming you (or 
your spouse) as the child’s adoptive parent or legal 
guardian

 Copy of most recently filed federal or state tax return 
listing the dependent(s)

Child (Stepchild)  Your stepchild

The following: 
 Verification of Spouse

And 

 Copy of the child’s birth certificate naming your spouse
as the child’s parent

Or 

 Copy of most recently filed federal or state tax return 
listing the dependent(s)

DOCUMENTATION REMINDERS 

 VITAL RECORDS REQUEST: If you need to request vital records from a state or local public records
office, please order your documentation early in the verification process to ensure timely receipt. Some
state and county offices can take several weeks to issue a vital record.

 BIRTH CERTIFICATES LISTING PARENT NAMES: Short-form government-issued birth certificates that
do not contain parent names are NOT acceptable. Please obtain the long form that includes the parents'
names (the same one used to obtain a passport).

If you have any questions or concerns, please contact ACCGov Benefits at 706-613-3114, Monday-Friday or
send an email to HRBenefits@ACCGov.com



 

 



 

 



 

 



 


